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SCOTS ALL SAINTS COLLEGE 
Scots All Saints College is an independent, multi-campus Preparatory-12 co-educational day and boarding school  
located in Bathurst, NSW. Current enrolments sit at approximately 900 students, including over 140 boarders,  
who are provided with a nurturing and supportive environment while being educated by highly skilled academic, 
support and operational staff. 

The College is a school of the Presbyterian Church of Australia in the state of NSW and provides unparalleled space and 
learning opportunities in an environment where students can develop academically, culturally, socially and spiritually. 

The College Mission is, “To develop our children into successful men and women with a firm foundation for life built 
on the gospel of Christ”. The College Values of Knowledge, Faith, Compassion and Respect are encapsulated in the 
College Motto “All for Christ”. 

BATHURST 
Close to Sydney but far enough away to enjoy the benefits of regional living, it is no surprise that across 2021-2022 
Bathurst recorded the highest annual growth for a local government area in NSW. With a rich heritage, boundless 
natural beauty to enjoy, colour-filled and distinct seasons, Bible-based churches, great cafes, restaurants and  
markets and a series of gorgeous satellite towns to explore, an affordable, thriving and welcoming community awaits.  

POSITION OVERVIEW 
The MIC of Rugby will be the driving force behind the operation of a successful College Rugby program that spans 
from K – 12 while working successfully to promote and develop the performance of College Rugby and the students 
who play. This position description as outlined below is intended as a framework for professional review.

ABOUT THE POSITION
The role of the MIC of Rugby is to deliver a great Rugby experience to our students, ensuring that Scots All Saints 
policies and procedures are applied effectively and reinforced during training sessions and games while  
always keeping the College’s key values at the forefront of everything we do. Quality learning in Sport at SASC means 
a commitment to the values of: 
• Fair Play 
• Respect 
• Development and full participation of all students, recognising their individual capacities and potential 
• Pastoral care of our students 
• Teamwork 
• Excellence



DUTIES
Duties related to the position include, but are not limited to the following: 

PROFESSIONAL REVIEW
This position description as outlined above is intended as a framework for professional review.  
The College reserves the right to alter roles and responsibilities requirements as required.

REPORTING
In all matters concerning their employment, all employees are ultimately responsible to the Head of College.  
However, in relation to this role, for practical purposes these functions are delegated to the Director of Co-Curricular.  
In the performance of their day-to-day duties, the Head of Rugby is responsive to the directions of the Sports Administrator.

GENERAL EXPECTATIONS
• Support for the culture of an Independent Presbyterian School is an essential prerequisite for all employees of the College. 

• Serve as a good ambassador of the College. This includes conducting oneself in accordance with the professional 
standards of the College, including being well-groomed and wearing appropriate professional attire. 

• Take an active interest in the general life of the School - supporting policies, procedures, aims and objectives in 
order to facilitate the day-to-day operation of, and promote a high quality of education within, the School. 

• Participate in staff meetings and training when required. 

• Ensure all students and parents are provided with a quality service in a timely, efficient and friendly manner. Maintain 
professional confidentiality concerning information about staff and/or students and their families. Act as a member of 
a team, developing and supporting the philosophy and ethos of the team. 

• Ensure that all documents are prepared and presented in accordance with the School’s Style Guide.

Coaching Program • In partnership with the College’s Human Resources Manager, recruit, support and manage all 
coaches for all teams 

• Ensure the highest standard of sportsmanship is maintained by staff, students and parents

• Hold regular coaching meetings and ensure coaching staff are actively engaged in  
professional development

• Structure a program for all student players, involve and monitor the coaches within this program

• Establish skill and strength development programs for all players, commensurate with their 
experience and capabilities

• Manage team selection in consultation with coaching staff
Professional  
Development

• Support a commitment to professional development including critical self-evaluation

• In partnership with the Human Resources Manager, ensure all staff engaged in coaching and  
Rugby administration and support roles are appropriately trained and qualified for their roles

Community 
Engagement

• Act as the principal liaison officer between the College and the SASC Rugby Club  
(community supporter group)

Budget 
Management

• Manage the budget for the program in accordance with the College’s published  
policies and procedures



WORKING WITH CHILDREN (CRIMINAL RECORD CHECKING) WORKING WITH CHILDREN (CRIMINAL RECORD CHECKING) 
The New South Wales Child Protection (Working with Children) Act 2012 No 51 applies for anyone  
working in child related employment.

WORKPLACE HEALTH & SAFETY
• Be informed of WHS legislative and associated requirements  

(as employer makes information available, employee is to take steps to understand how it applies to self).

• Observe Scots All Saints College Protocol.

• Be involved in WHS projects according to priorities set by consultative processes and management direction. 
Comply with WHS initiatives as directed and agreed with management and consultative processes.

• Comply with safe work procedures as instructed by supervisor or manager. 

SKILLS AND EXPERIENCE:
• As a teaching or non-teaching role, a further allocation of hours may be available to the right applicant in other 

areas of the College 

• Hold current World Rugby coaching accreditations, minimum Level 2 Coaching, Level 1 Referee,  
Smart Rugby and Assessing Coach qualifications 

• Valid Driving License, LR or MR highly desirable  

• First Aid & CPR 

• Valid WWCC 

• Experience coaching across multiple age grades 

PERSONAL QUALITIES
• Well-developed interpersonal skills, including the ability and desire to consult, negotiate and build collaborative 

relationships with students and staff

• A natural team player with proven ability to work collaboratively with a diverse range of people whilst maintaining 
focus on the required outcome

• Cheerful disposition with the ability to remain calm under pressure

• An inspirational and respected leader with exceptional communications skills Willingness to support the mission, 
goals and values of the College 

• Demonstrate a high degree of discretion, initiative and personal organisation

• Demonstrated sympathy to, and evidence of practice consistent with, the faith life of church schools

ESSENTIAL CRITERIA
• It will be expected that the successful candidate will have:

• A demonstrated record of being a dynamic and successful practitioner with the delivery of Rugby programs  
within school environments.



• The capability to develop a strategic vision for the enhancement of Rugby at Scots All Saints College and implement 
this vision through age-appropriate initiatives.

• A demonstrated ability to lead, manage and develop others to improve the quality of Scots All Saints College’s 
coaching program to ensure the highest standards of delivery.

• Excellent communication skills, with an ability to engage with all stakeholders in a responsive and inclusive manner.

• A student-centred coaching philosophy with an emphasis on developing the ‘whole’ person.

• A sound understanding of the learning needs of students, including a genuine understanding and commitment  
to pastoral care.

DESIRABLE CRITERIA
Experience in and a willingness to contribute to the College in other ways (e.g. teaching, boarding etc.) 

Responsibilities:
• Effective and timely communication with the Rugby program, parents and staff 

• Manage the Rugby program budget including planning and procurement of appropriate resources, kit and equipment 

• Design and delivery of high-quality training sessions across all age grades 

• Recruitment, management and mentoring of casual and academic Rugby coaching staff 

• Liaise with College departments including Finance, Medical, Boarding, Facilities and Transport 

• Oversee team selections, ensuring a fair and consistent selection policy 

• Publication of weekly draws and general program administration  

• Oversee, support student refereeing program and appointment of referees via Central West Rugby Union Referee’s Association   

• Ensure all training equipment is maintained and stored appropriately, including set up and pack up of fields for home fixtures 

• Work with the Rugby community and external stakeholders to provide additional coaching opportunities for students 

• Support coach development through hosting coach and referee development workshops 

• Coordinate medical provision for home games, concussion protocols and follow up appointments in line with 
parents and boarding staff 

• Support the planning and delivery of pre-season sessions and 1st XV camp   

• Manage and conduct any age-grade assessments required by Rugby Australia’s Size for Age Policy 

• Hosting of ISA home fixtures and supervision of away fixtures 

• Reporting of results to ISA and the College community 

• Provide regular reports for school newsletters and end of season reports for the College Yearbook 

• Attend ISA pre and post-season meetings as required 

 



 
APPOINTMENT CONDITIONS
The terms of employment are governed by the Independent Schools NSW/ACT Multi- Enterprise Agreement 2021 
(MEA) as it applies from time to time, or any industrial instrument that replaces the MEA. The role of MIC of Rugby 
will include a year-round load release from Teaching duties for a successful qualified teaching candidate.

The College also welcomes applications from suitably experienced candidates from a non-teaching background.  
Appointment conditions for this will be discussed with the successful candidate.

Comprehensive terms and conditions of appointment will be the subject of a separate employment agreement.
 

APPLICATION
To make a confidential enquiry about the position, please contact Catherine McDonnell, Human Resources Manager 
on 02 6331 2766 or catherine.mcdonnell@scotsallsaints.nsw.edu.au

Before submitting your application please consider:
• Carefully reviewing the position description and ensuring that you understand the role you are applying for and 

that it is suited to your skills, experience and qualifications

• Your cover letter is the College’s first opportunity to assess your suitability for the position. Your letter should 
provide insight into not only what you have achieved but also who you are

• Please ensure that you have addressed the Essential Criteria in your Cover letter

• Ensure that your CV clearly outlines your qualifications (including the institution and the date completed),  
career history and current contact details. The CV should clearly detail achievements for each position held

• A separate document that includes a short outline of your philosophy for a successful school Rugby program

• You will need to include at least two referees at the end of your CV. Please provide referees names and current 
positions. Referees will not be contacted without your prior agreement

HOW TO APPLY
Please submit the following to the HR Manager catherine.mcdonnell@scotsallsaints.nsw.edu.au
addressed to the Head of College, Mr Richard Ford:

1. An introduction letter addressing your suitability for the role at Scots All Saints responding to the  
role-related responsibilities listed in the Position Information Document above or found on our website 

2. A current Curriculum Vitae including the name and contact details of two (2) referees

Closing date Friday 28th October 2022
Preferred applicants will be screened in accordance with Child Protection legislation
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